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Eligibility 
This project is open to those bidders who satisfy the minimum qualifications stated herein and 
are available for work in the State of Vermont. 
 
Project Background 
The Town of Sharon has been working in coordination with the Sharon Elementary School District 
Board to create a stormwater management system to reduce ponding and ice hazards on the Sharon 
Elementary school playground, as well as on the Baxter Memorial Library access road, which is 
owned by the Town of Sharon.  
 
The Town is also seeking to reduce potholes on the library access road, improve the ADA-
accessibility from the parking area into the Library and minimize water infiltration into the Baxter 
Memorial Library basement. 
 
Project Description 
The Sharon School District and the Town of Sharon hired Donald L. Hamlin Consulting Engineers Inc. 
to create a plan for drainage solutions to improve stormwater management and road conditions. 
 
The District and the Town are working in cooperation to construct a portion of the Sharon Elementary 
School Proposed Drainage Improvements Plan.  
 
This initial phase of the plan will start at the intersection of the Baxter Memorial Library access road 
and VT Route 14 up to and including the installation of Catch Basin #4 located on Sharon 
Elementary’s school property 
 
In addition to installing the drainage system, the contractor shall prepare the road and library parking 
area for asphalt paving and install asphalt paving for the Baxter Memorial Library access and parking 
area. Proposed paving plan shall include any required swales and asphalt curbing as needed to 
ensure water flow into the drainage system. 
 
This project involves: 

• Installing three new catchment basins 
• Replacing one existing catchment basin 
• Installing drainage piping 
• Saw-cutting and removing existing pavement 
• Preparing a gravel road surface for pavement application 
• Installation of asphalt paving 
• Conducting additional site restoration activities 

 
These tasks are part of a broader effort to improve stormwater management and enhance roadway 
conditions within the designated project area. 
 
Bid Alternates 
There is one bid alternate for this project. 
 
Bid Alternate: Seven Stars Stub Installation: The contractor shall include the installation of a 12” 
SDR-35 PVC stub which would allow for future connectivity from the Seven Stars’ property to the 
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drainage system at Catch Basin (CB2). The stub must span the full width of the existing road to 
eliminate disturbance of paved road. Bid Alternate 1 shall include the difference, if any, to provide 
CB2 with a penetration and watertight boot for the stub. 
 
Type of Construction 
This is a tax-payer funded project requiring expertise in drainage infrastructure installation, meeting 
the specification of engineered plans as well as municipal road construction that will meet existing 
standards, including the installation of asphalt paving. 
 
Pre-Bid Meeting 
There will be a pre-bid meeting on Tuesday, July 9th, 2024 at 8:00AM. The pre-bid meeting is not 
mandatory.  
 
All contractors should visually inspect the site prior to submitting a quote. The defined 
construction area will be flagged. 
 
Meeting Location: Baxter Memorial Library 5114 Route 14, Sharon, VT; rear entrance. 
 
Scope of Work 

1. The Town is seeking a contractor to perform all services as specified in ATTACHMENT A, 
which is considered part of this Request for Proposal by reference. 

2. Submissions may recommend additional or alternative services which are believed to 
provide more efficient and/or comprehensive means to meet the Town’s project goals as 
set forth in ATTACHMENT A. 

3. Terms and conditions may be further defined in a formal contract. 
 

General Information 

1. Right to Accept or Reject Proposals: The Town reserves the right to accept or reject any 
proposal, at their sole discretion, and to award a contract based solely on their determination 
of the best proposal considering all circumstances and conditions applicable to this project. 

 
2. Right to Cancel or Postpone the Project: The Town reserves the right at its sole discretion to 

reject any and all proposals received without penalty and not to issue a contract as a result of 
this INVITATION TO BID. 

 
3. Right to Retain: Proposals submitted become the property of the Town of Sharon.  
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Pricing 

1. Responsive bids and bid alternatives will clearly state a firm-fixed price as outlined in 
ATTACHMENT A for the Base Bid and a firm-fixed price for the Bid Alternates. 

2. The Town may make incremental or partial payments. All work must be satisfactorily 
completed and signed off by Town before final payment shall be made. 

3. Due to multiple funding sources for this project, the drainage construction and the 
installation of the new asphalt paving shall be listed separately on the bid form.  

4. There is no expressed or implied obligation on the part of the Town to reimburse bidders 
for any expenses incurred in preparing or presenting proposals in response to this 
request. 

 
Availability of Lands 
The Town of Sharon is presuming that construction limits for this project will fall within the Town or 
School District right-of-way. All work on this project must be within the limits of the work depicted on 
plans/drawings as approved by engineer. Work outside of the limits of work will be at the 
Contractor’s expense, if not previously approved by the Town and/or School District. 

. 
Qualified Disadvantaged and Women Owned Businesses 
Qualified disadvantaged (DBE) and women (WBE) owned businesses are encouraged to submit 
proposals. Sharon is an Equal Employment Opportunity employer. 
 
Submission Instructions 

1. Bids may be submitted by mail, in person or electronically 

a. Email bids must be provided in PDF format and sent to the attention of Nicola 
Shipman, Selectboard Assistant. The subject line shall include: SHARON_BAXTER 
LIBRARY DRAINAGE_2024 

Email: selectboard@sharonvt.net.  

b. For mailed or hand-delivered bidssealed bid shall be clearly marked in the lower left-
hand corner:  

TOWN OF SHARON SELECTBOARD ASSISTANT 
SHARON_BAXTER LIBRARY DRAINAGE_2024 
CONTRACTOR NAME 
DUE DATE AND TIME 

Mail to: Town of Sharon Selectboard, PO Box 250, Sharon, VT 05065 
Hand Deliver to: Town of Sharon Selectboard, 15 School Street, Sharon, VT 05065 

2. Respondents are required to use the Bid Form provided. Failure to use the enclosed form 
shall be deemed as non-responsive and shall invalidate any submittal. Additional 
materials which clarify and/or supplement the response form may be attached to the Bid 
Proposal Form including any addenda. 

3. Any bid may be withdrawn in writing prior to the scheduled time for the opening of bids. Any 
bids received after the time and date specified shall not be considered. Bidders shall bid to 
specifications and any exceptions must be noted. A bidder submitting a bid thereby 
certifies that the bid is made in good faith without fraud, collusion, or connection of any 

mailto:selectboard@sharonvt.net
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kind with any other bidder for the same work, and that the bidder is competing solely on 
his/her behalf without connection with or obligation to any undisclosed person or firm. 

4. Bid opening shall take place immediately following the submittal deadline of July 
25th, 2024 at 1:00PM. 

5. Bids will be reviewed at a public meeting of the Selectboard soon after the 
submission deadline. 

 
General Provisions 

1. Bid Coordinator Contact Information 
All communication between the bidder and the Town upon release of this bid shall be with 
the Selectboard Assistant. Any other communication will be considered unofficial and 
non-binding on the Town. Bidders are to rely on written statements issued by the 
Selectboard Assistant. 
 
Nicola Shipman, Selectboard Assistant 
15 School Street, Sharon VT 05065 
Phone: 802-763-8268, ext. 4 
Email: selectboard@sharonvt.net 

 
2. Commitment of Funds 

The Town of Sharon Selectboard is the only entity that may legally commit the Town to 
the expenditure of funds for a contract resulting from this ITB. No costs chargeable to 
the proposed contract may be incurred before receipt of a fully and properly executed 
contract. 

 
3. Insurance Requirements 

a. The Contractor will furnish the Town with a certificate(s) of insurance executed by 
a duly authorized representative of each insurer, showing compliance with the 
insurance requirements set forth below. 

b. The Contractor shall, at its own expense, obtain and keep in force insurance 
coverage during the full term of the contract. Upon the Town’s acceptance of the 
Contractor’s proposal, a Certificate of Insurance shall be provided to the Town by 
the Contractor or the Contractor’s insurance company before any work is 
performed. The Contractor’s policies shall name the “Town of Sharon, Vermont” 
as an additional insured. 

c. By submitting a bid, Bidder warrants and promises that it will comply with all State 
of Vermont and federal requirements for the transportation, storage and handling 
of any product or materials to be provided under this bid. The awarded Contractor 
shall indemnify the Town and its representatives against any claim, loss, damage, 
or liability arising from any such law or regulation related to any activity of 
Contractor or its agents or employees. The awarded Contractor shall be 
responsible for all damage to property, or injury to persons, arising out of any act 
or failure to act on the part of its agents or employees. They shall indemnify and 
hold harmless the Town from any and all demands, suits, or judgments arising in 
conjunction with or as a result of the Contractor’s performance of this contract. 

mailto:selectboard@sharonvt.net
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d. Liability Insurance -- Contractor shall maintain Commercial General Liability 
Insurance with a limit of not less than $1,000,000 per each occurrence and 
General Aggregate coverage of at least $2,000,000. 

e. Automobile Liability Insurance -- Contractor shall maintain automobile liability 
coverage with a Combined Single Limit of at least $1,000,000. 

f. Workers’ Compensation -- The Contractor will, at all times during its service 
to the Town, comply with all applicable workers’ compensation, occupational 
disease, and occupational health and safety laws, statutes, and regulations to 
the full extent applicable. The Town will not be held responsible in any way for 
claims filed by the Contractor or their employees for services performed under 
the terms of this contract. Additionally, the Contractor is responsible for 
ensuring that any subcontractors provide adequate insurance coverage for the 
activities arising out of subcontracts. 

 
Technical Proposal 
In addition to the Bid Form provided, the Contractor's shall submit a proposal which will include: 

� Plan for removal and disposal of existing materials 
� Three professional references 
� A list of at least three similar projects successfully completed by the contractor, ideally in 

the last 5 years 
� Project Timeline including anticipated start and end dates 
� Additional photos/narratives/descriptions may be included with the proposal as needed 

 
Evaluation and Contract Award 

A. Evaluation Procedure 
1. Proposals will be evaluated in accordance with the requirements stated in this 

invitation to bid and the Town of Sharon Procurement Policy. 

2. The Bid Coordinator may contact the bidder for clarification of any portion of the bidder’s 
proposal. 

3. Responsive bids shall include: 
� Proof of insurance 
� Completed W-9 
� Technical proposal with supporting documents 
� Bid Form (all items completed and signed by authorized agent) 
� Addenda, if issued, are included in the submission 

B. Evaluation and Selection Criteria 
The Town will consider the following criteria when evaluating and selecting proposals: 

� Price 
� Clarity and completeness of the submitted proposal 
� Bidder’s ability to perform within the specified time limits 
� Bidder’s experience and reputation, including past performance for the Town/District 
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� Quality of the materials and services specified in the bid 
� Bidder’s ability to meet other terms and conditions, including insurance and bond 

requirements, if any 
� Any other factors that the Town determines are relevant and appropriate 

 
Proposals will be evaluated considering the following weighted criteria: 

 

Criteria Weight Maximum 
Points Total 

Clear Understanding of the Scope of Work 3 5 15 

Clear Plan for Meeting Design Standards 4 5 20 

Qualifications/Experience of Contractor 4 5 20 

Past Performance on Similar Projects 4 5 20 

Reasonableness of proposed schedule and    
costs 5 5 25 

Total Points 100 

 
C. Notification to Bidders 
The Bid Coordinator will notify the apparently successful Contractor of the Town’s selection as 
soon as possible following the Selectboard’s acceptance of the bid and awarding of a contract. 

 
D. Start of Work 
Work will commence on a date and time mutually agreed to by the Town and the Contractor, 
following the execution of an approved and signed contract and permit issuance. 

 
 
 

-continue to Bid Forms-
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TOWN OF SHARON BID FORM 

Primary Bid Contact:     

Name of Business:      

Physical Address:      

Mailing Address:     

Daytime Phone:   Cell Phone:     

Email:   _ 

 

The undersigned proposes to provide all services necessary to perform all work outlined in the ITB. 

The undersigned’s proposal for the firm fixed-price sum as follows: 

 
Firm Fixed-Price Base Bid: Baxter Memorial Library – 2024 Drainage Project 

Drainage Materials $ 

Drainage Labor $ 

Drainage Equipment $ 

Total Drainage $ 

Paving Materials $ 

Paving Labor $ 

Paving Equipment $ 

Total Paving $ 

TOTAL BASE BID 
(Drainage + Paving) $ 

 
 
 

-continued on next page -  
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Firm Fixed-Price Bid Alternate: Seven Stars Stub Installation 

Materials $ 

Labor $ 

Equipment $ 

Total Bid Alternate $ 

 

DELIVERY DATE AND ACCEPTANCE If awarded this contract within thirty (30) days after the time set for 
the opening of bids, Contractor agrees to provide work and materials as proposed without escalation of 
prices, and to complete installation as outlined in the aforementioned scope of work.  
 
Respectfully Submitted, 

 

Authorized Signature:                                                                                                                                                                                                    

  

Print Name:                       

 

Company:                       

 

Title: _________________________________________________________________ Date: _____________________________   

 

- End of Bid Form   -              
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Attachment A – Scope of Work 
 
The following is the scope of work for Bidders to use in coordination with the attached plans in 
preparing for and constructing this project. The scope is not intended to be comprehensive for all 
steps necessary to complete this project. Bidders shall be responsible for identifying all work 
necessary to complete the project and include all costs in their submitted bid price.  
 
Drainage System Installation 

• Installation of temporary catch basin inlet protection during construction 
• Saw cut removal of existing pavement as required for basin installation and replacement. 
• Installation of three new precast catchment basins 
• Replacement of one existing catchment basin (CB 1). 
• Matching grade as specified for optimal drainage 

 
Gravel Road Surface Preparation 

• Grading and leveling of the gravel surface 
• Compaction to the specified density 
• Application of a prime coat if required 

 
Paving Installation 

• 2" Type II bituminous concrete pavement  
• 1" Type IV bituminous concrete pavement upon completion 

 
Site Restoration 

• Restoration of existing gravel with new plant-mixed gravel to an 18" depth, compacted to 95% 
of the maximum dry density using the Standard Proctor Test according to ASTM D698 

• Restoration of disturbed lawn areas with 4" topsoil, seed, and mulch 
• Removal and reinstallation of existing fence as needed 
• Installation of limit of disturbance fence 

 
Permitting 
The Town of Sharon and the Sharon School District shall be responsible for securing the necessary 
permits for this project 
 
Quality Control 
The municipality reserves the right to conduct inspections to ensure all work meets specified 
standards.  
 
Acceptance of Work 
An Acceptance of Work will be signed by Contractor and a representative of the Town of Sharon prior 
to issuance of payment. 
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 Attachment B –Town Road and Bridge Standards 
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Attachment C – Town Highway Policy 
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 Attachment D – Plan Set 

 
 

To download the Plan Set, please visit: 
 
https://sharonvt.net/wp-content/uploads/2024/06/Sharon-Elem-Drainage-plan-set-04-30-24.pdf 
 
 
 
To request a digital copy of the plans, please email: 
 
Nicola Shipman 
selectboard@sharonvt.net  

https://sharonvt.net/wp-content/uploads/2024/06/Sharon-Elem-Drainage-plan-set-04-30-24.pdf
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Attachment E – Maps and Photos 
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Attachment F – Sample Contract 
 

TOWN OF SHARON 
SAMPLE CONTRACT FOR HIGHWAY MAINTENANCE AND REPAIR 

 
This Contract is entered into on [month day, year], by and between [Municipality Name] (hereinafter 
“Municipality”) and [name of contractor], a [type of entity, such as “limited liability corporation”] with a 
principal place of business in [location], Vermont, with a mailing address of [mailing address], (hereinafter 
“Contractor”) for the maintenance and repair of the public highways of the [Municipality Name]. 
Municipality and Contractor are referred to collectively as “parties.” 
 
In consideration of the mutual covenants and agreements as hereinafter set forth, the parties hereto 
agree as follows: 
 
ARTICLE 1: CONTRACT DOCUMENTS 
This Contract and the Addenda attached shall constitute the entire agreement between the parties on the 
subject matters. All prior agreements, representations, statements, negotiations, and understandings 
shall have no effect. There shall be no modifications or amendments to this Contract or to the Addenda 
unless said changes, modifications, or amendments are in writing duly executed by the parties. 
 
ARTICLE 2: TERM 
The term of this Contract shall be from [start date] to [end date]. The term of the Contract may be 
extended by mutual agreement of the parties, which agreement must be reduced to writing and duly 
executed by the parties.  
ARTICLE 3: LEGAL PARAMETERS 
This Contract is binding upon and inures to the benefit of the heirs, successors, and assigns of the parties 
hereto. Neither party hereto may assign its rights or obligations under the Contract without the prior 
written consent of the other parties. This Contract shall be governed by the laws of the State of Vermont.  
ARTICLE 4: SCOPE OF SERVICES AND COMPENSATION 
The scope of services to be provided and compensation to be paid under this Contract are detailed in 
Attachment[s] [“A” or “B” or “A and B”]. The following work may be contracted or otherwise completed 
by Municipality and is not a part of this Contract:  
 
Contractor shall perform and complete in good and workmanlike manner all work required in connection 
with the Contract. Contractor shall complete all work in compliance with Municipality’s Road and Bridge 
Standards, as adopted by Municipality on ____, a copy of which is appended to this Contract. Municipality 
has the right to inspect and may reject any services provided by Contractor under this Contract that, in 
Municipality’s determination, were not completed in a good workmanlike manner or that otherwise failed 
to satisfy the established specifications or performance standards. In the event of default the Contractor 
will be liable to the Municipality for the cost of completion and/or repair. 
 
Invoices and Billing: Contractors are encouraged to submit monthly invoices and a final invoice 
upon conclusion of the project. Invoices shall include the project number and shall be sent to the 
Finance Manager by email to financemgr@sharonvt.net and/or via mail to PO Box 250, Sharon, VT 
05065. 
 
The Town of Sharon shall issue payment for invoices submitted within 21 days of receipt. 
 

mailto:financemgr@sharonvt.net
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ARTICLE 5: INDEPENDENT CONTRACTOR  
The Contractor will act in an independent capacity and not as officers or employees of the Municipality. 
Contractor further acknowledges and agrees that it is an independent contractor and that nothing herein 
shall be construed to create the relationship of employer and employee between Municipality and 
Contractor. No employee-related withholdings or deductions shall be made from payments due 
Contractor. Contractor shall not be entitled to receive any benefits from Municipality and shall not be 
eligible for workers’ compensation or unemployment benefits. Contractor shall at all times be free to 
exercise initiative, judgment, and discretion in how best to perform or provide the services identified 
herein. Notwithstanding the above, Contractor will work closely with the Municipality or Municipality’s 
agent and meet periodically when requested. 
 
ARTICLE 6: SUBCONTRACTING 
Contractor shall not enter into any subcontract for performance of any services contemplated under this 
Contract nor assign any interest in the Contract without the prior written approval of Municipality and 
subject to such conditions and provisions as Municipality may deem necessary or desirable in its sole 
discretion. If Municipality permits the use of subcontractors, no subcontractor may perform any work 
under this Contract without first providing Municipality certificates of insurance showing all of the 
coverages required in Article 13 of this Contract. Contractor shall be responsible for the performance of all 
subcontractors. Before paying a claim that involves the use of materials or labor supplied by someone 
other than the Contractor, Municipality may require Contractor to supply proof of payment for such 
materials or labor. Contractor shall pay the subcontractor(s) for undisputed services provided by them 
within [number] days of receiving payment from Municipality.  
 
ARTICLE 7: LIAISON 
To assist the parties in the day-to-day performance of this Contract, ensure compliance, and maintain 
open lines of communication, a liaison and alternate liaison shall be designated by the Contractor and the 
Municipality. A party may contact the alternate liaison only after reasonable attempts to communicate 
with the primary liaison have failed. The Municipality shall designate its liaison and alternate liaison by 
resolution of its legislative body and said liaisons shall only have those powers expressly conferred in the 
resolution. Unless specifically authorized in that resolution, the Municipality liaison shall not have the 
power to make alterations or additions to this Contract. 
 
Contractor Liaison Municipality Liaison 
Name: Name:  
Title: Title:  
Address: Address: 
Telephone Number: Telephone Number:  
 
Contractor Alternate Liaison Municipality Alternate Liaison 
Name: Name:  
Title: Title:  
Address: Address: 
Telephone Number: Telephone Number:  
 
ARTICLE 8: EQUIPMENT AND MATERIALS 
Contractor will be solely responsible for supplying, storing, maintaining, and replacing any and all 
equipment that is necessary for implementing the services under this Contract. Municipality will not 
supply, nor will it pay for any repairs, maintenance or replacement of, or new equipment expenses, or 
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temporary work related to signs, cones, or other traffic controlling equipment.  
 
The Town of Sharon is exempt from sales tax on purchases for materials and products that are 
permanently incorporated into the infrastructure. Contractor shall pay all legal costs and assessed 
penalties for improper use of the Contractor’s exemption certificate number. 
ARTICLE 9: PERSONNEL 
Contractor is responsible for compliance with all applicable State and Federal laws. Contractor will 
manage his/her own personnel without general oversight by the Municipality and shall oversee and 
coordinate sub-contractors that are approved by Municipality. All drivers and equipment operators will be 
properly trained and have all certifications and valid licensing required to operate said equipment. The 
Contractor must certify to the Municipality that all drivers operating a commercial motor vehicle are in a 
federally mandated random drug and alcohol testing program that complies with Federal Motor Carrier 
Safety Administration (FMCSA) requirements.  
 
The Contractor alone shall be responsible for ensuring compliance with all applicable regulatory 
requirements including but not limited to those from: FMCSA and Vermont Occupational Safety and 
Health Administration (VOSHA). 
 
Contractor further agrees to include this provision in all subcontracts.  
ARTICLE 10: SAFETY AND TRAFFIC CONTROL 
The Contractor alone shall be responsible for the safety and security at construction sites and when 
working in or adjacent to public highways. Contractor is solely responsible for traffic control at the 
locations of and while engaged in highway services and/or maintenance. Traffic control practices, 
equipment, and signage shall comply with the Manual on Uniform Traffic Control Devices, latest edition. 
Contractor shall maintain one lane of traffic at all times unless closure for public safety is authorized by 
Municipality. Contractor shall also provide for the establishment of detours as needed. Contractor shall 
erect other barricades as may be directed by Municipality. 
 
The Contractor is responsible for contacting Dig Safe prior to any excavation. No excavation is authorized 
until after Dig Safe has marked all existing utilities. Prior to construction, Contractor shall notify 
Municipality of adjacent utilities when work activity may affect them.  
 
All work shall be completed within the Municipality’s right-of-way and/or public easements unless 
expressly and specifically directed to do so by the Municipality.  
[Insert any particular times or areas to be maintained, if applicable, such as: “Contractor will clear and 
maintain the access road to the recycling depot on the first and third Saturdays of each month.”] 
[If applicable, insert sentence regarding Contractor’s responsibility to clear access points to dry hydrants, if 
any.]  
ARTICLE 12: INDEMNIFICATION 
Contractor shall indemnify and hold harmless Municipality, and Municipality’s agents and employees, 
from and against all losses and all claims, demands, payments, suits, actions, recoveries, claims of 
outstanding indebtedness, attorneys’ fees, liens, and judgments of every nature and description brought 
or recovered against them by reasons of any act or omission of the said Contractor, its agents, employees, 
or sub-contractors, in the execution of the work or in guarding the same. The Contractor shall defend the 
Municipality and its officers and employees against all claims or suits arising in whole or in part from any 
act or omission of the Contractor or of any agent or subcontractor of the Contractor. The Municipality 
shall notify the Contractor in the event of any such claim or suit, and the Contractor shall immediately 
retain counsel and otherwise provide a complete defense against the entire claim or suit. 
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Contractor shall assume full responsibility for the protection of all buildings, structures, and utilities (both 
public and private). All damage, injury, or loss to any public or private property, by the Contractor, or any 
sub-contractor, shall be replaced or restored to at least the original condition to the satisfaction of the 
Municipality at the Contractor’s expense. 
 
Nothing in this Contract shall constitute a waiver by the Municipality of any statutory limits or immunities 
from liability. 
ARTICLE 13: INSURANCE 
Before commencing work on this Contract, the Contractor must provide certificates of insurance to 
show that the following minimum coverages are in effect. Contractor agrees that it will provide and 
maintain at all times during the term of this Contract such insurance coverages as are indicated herein and 
that it will otherwise comply with the provisions that follow. No warranty is made that the coverages and 
limits listed herein are adequate to cover and protect the interests of the Contractor for the Contractor’s 
operations. These are solely minimums that have been established to protect the interests of the 
Municipality. Such policy or policies shall apply to the extent of, but not as a limitation upon or in 
satisfaction of, the indemnity provisions of this Contract. The provisions of this section shall also apply to 
all subcontractors, other lower tier contractors, independent contractors, and sole proprietors engaged by 
Contractor with respect to this Contract, and Contractor shall be entirely responsible for securing the 
compliance of all such persons or parties with these provisions. All policies required by this Contract shall 
be issued by an insurer licensed to do business in the State of Vermont with a rating of A or better from a 
financial rating organization such as S&P or AM Best. Contractor shall not commence or perform any work 
under this Contract until certificates of insurance are presented to the Municipality showing the required 
coverages are in full force and effect with at least the required coverage limit amounts and naming the 
Municipality as an additional insured. 
 
Contractor agrees to maintain at all times during the period of this Contract all of the following: 
 
General Liability. Commercial General Liability insurance coverage providing coverage on an “occurrence” 
rather than on a “claims made” basis, which policy shall include, but not be limited to, coverage for bodily 
injury, property damage, personal injury, contractual liability (applying to this Contract), independent 
contractors, and products-completed operations liability (if applicable). Contractor agrees to maintain at 
all times during the period of this Contract a total combined general liability policy limit of at least 
$2,000,000 per occurrence and $4,000,000 aggregate, applying to liability for bodily injury, personal injury, 
and property damage, which total limit may be satisfied by the limit afforded under its commercial general 
liability policy, or equivalent policy, or by such policy in combination with the limits afforded by an 
umbrella or excess liability policy(ies); provided that the coverage afforded under any such policy in 
combination with the limits afforded by an umbrella or excess liability policy is at least as broad as that 
afforded by the underlying commercial general liability policy. The policies shall name the Municipality as 
an additional insured. 
 
Automobile Liability. Business automobile liability insurance covering liability for bodily injury and 
property damage arising out of the Municipality’s ownership, use, maintenance, or operation of all owned, 
non-owned, and hired automobiles and other motor vehicles utilized by Contractor in connection with its 
performance under this Contract. Such policy shall provide total liability limits for combined bodily injury 
and/or property damage in the amount of at least $2,000,000 per accident, which total limits may be 
satisfied by the limits afforded under such policy, or by such policy in combination with the limits afforded 
by an umbrella or excess liability policy(ies); provided that the coverage afforded under any such umbrella 
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or excess liability policy(ies) shall be at least as broad with respect to such business automobile liability 
insurance as that afforded by the underlying policy. Unless included within the scope of Contractor’s 
commercial general liability policy, such business automobile liability policy shall also include coverage for 
motor vehicle liability assumed under contract. The policies shall name the Municipality as an additional 
insured. 
 
Workers’ Compensation. Workers’ compensation insurance in compliance with all applicable statutes 
including an all states or universal endorsement where applicable. Such policy shall include employer’s 
liability coverage in an amount of no less than $500,000. If Contractor is not required by statute to carry 
workers’ compensation insurance, Contractor agrees: (1) to provide Municipality with evidence 
documenting Form 29 has been filed with the Vermont Department of Labor, which excludes Corporate 
officers or LLC members from the requirement of obtaining workers’ compensation insurance; (2) to 
provide prior notice to the Municipality of any change in exemption status; and (3) to defend, hold 
harmless, and indemnify Municipality from and against any and all claims and losses brought by Contractor 
or any subcontractor or other person claiming through Contractor for workers’ compensation or 
employers’ liability benefits for damages arising out of any injury or illness resulting from performance of 
work under thisContract. If any such change requires Contractor to obtain workers’ compensation 
insurance, Contractor agrees to promptly provide Municipality with evidence of such insurance coverage. 
 
ARTICLE 14: WARRANTY AND BOND 
Contractor warrants all work performed under this Contract for a period of one year from the date the 
work is completed and accepted by Municipality. The warranty must be secured either by Contractor’s 
performance bond or such other security as is acceptable to Municipality. 
 
ARTICLE 15: NON-APPROPRIATION 
If this Contract extends into more than one fiscal year of the Municipality and if appropriations are 
insufficient to support this Contract, the Municipality may cancel at the end of the fiscal year, or 
otherwise upon the expiration of existing appropriation authority. In the case that this Contract is a Grant 
that is funded in whole or in part by federal or State funds, and in the event federal or State funds become 
unavailable or reduced, the Municipality may suspend or cancel this Grant immediately, and the 
Municipality shall have no obligation to pay Sub-recipient Contractor from Municipal revenues. 
 
ARTICLE 16: DEFAULT AND TERMINATION 
Municipality may terminate this Contract, with or without cause, upon 30 days written notice. In addition, 
the occurrence of any of the following shall constitute default by Contractor and, if not corrected within 10 
days of Municipality providing Contractor written notice of the default, shall allow Municipality to 
terminate this Contract:  
 
(1) failure to adequately perform or deliver the required services;  
(2) failure to follow the specifications or standards established by this Contract;  
(3) failure to perform or complete the services in a timely fashion as established by the Municipality;  
(4) if applicable, failure to provide the required bonds or other security acceptable to Municipality before 
starting any work;  
(5) bankruptcy;  
(6) making a material misrepresentation;  
(7) persistently disregarding laws, ordinances, rules, regulations, or orders of any public authority having 
jurisdiction;  
(8) failure to make satisfactory progress towards completion of this Contract; or  
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(9) failure to perform any other material provision of this Contract.  
 
Upon default of this Contract by Contractor, Municipality may withhold any payment due Contractor for 
purposes of set-off until such time as the exact amount of damages due is determined. Such withholding 
shall not constitute default or failure to perform on the part of Municipality. 
 
Neither party shall be held responsible for delay or failure to perform when such delay or failure is due to 
any of the following uncontrollable circumstances unless the act or occurrence could have been foreseen 
and reasonable action could have been taken to prevent the delay or failure: fire, flood, epidemic, strikes, 
wars, acts of God, acts of public authorities, or delays or defaults caused by public carriers; provided the 
non-performing party gives notice as soon as possible to the other party of the inability to perform. The 
Municipality and the Contractor agree to attempt to resolve quickly all matters related to uncontrollable 
circumstances and use all reasonable effort to mitigate its effects. 
 
In addition to the above, in the event of a State or Federal Disaster Declaration, Municipality reserves the 
right to suspend certain provisions of this Contract to conform with FEMA or Vermont Emergency 
Management regulations and directives.  
 
Upon completion of the work or upon termination of the Contract, the Contractor shall remove from the 
vicinity of the work all equipment and all temporary structures, waste materials, and rubbish resulting 
from its operations, leaving the premises in a neat and presentable condition. In the event of failure to do 
so, the same may be done by the Municipality at the expense of the Contractor. 
 
ARTICLE 17: REMEDIES 
Default or breach of this Contract by Contractor shall entitle Municipality to seek remedies under law and 
as provided by this Contract. In the event this Contract is terminated by reason of default by Contractor, 
Municipality may recover the necessary costs of termination, including but not limited to, administrative, 
attorneys’ fees and legal costs, from Contractor. Except when caused by uncontrollable circumstances, if 
Contractor fails to meet any performance deadlines established by this Contract, or fails to perform in 
accordance with the specification, terms, and conditions of this Contract, Municipality shall have the right 
to purchase the services and materials from other sources on the open market or to purchase those items 
necessary to continue functioning until delivery from Contractor is complete. Municipality may deduct as 
damages from any money due or coming due to Contractor the differences between Contractor’s price 
and the higher price or the costs of temporary items. Municipality may require Contractor, at Contractor’s 
sole expense, to re-perform any items of work provided for in this Contract that do not meet the 
established specifications, standards, or Municipality directives. 
 
Any remedies available to Municipality are cumulative and not exclusive. The seeking or exercising by 
Municipality of a remedy does not waive its right to seek or exercise any other remedy available to it at 
law, in equity, by statute, or under this Contract. 
 
ARTICLE 18: ARBITRATION 
Should disputes arise between the Contractor and the Municipality about this Contract or any related 
matter, the parties agree to arbitrate any such controversy, pursuant to the Vermont Arbitration Act, 12 
V.S.A. § 5651 et seq. 
 
ARTICLE 19: SEVERABILITY 
The provisions of this Contract are severable and if a court of competent jurisdiction holds any portion of 
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this Contract unconstitutional or invalid, the remainder of this Contract shall not be affected and shall 
remain in full force and effect.  
 
 
IN WITNESS WHEREOF, the parties do hereby execute this Contract on the day and year first written 
above. 
 
 
MUNICIPALITY: By the members of its Selectboard: 
 
 _________________________________ 
  
 _________________________________ 
  
 _________________________________ 
 
 
 In the presence of: 
 
 _________________________________ 
 Witness as to Municipality 
 
 
 
 
CONTRACTOR: 
 
 By: _______________________________ 
 [Name and title], duly authorized representative of Contractor 
 
 
 In the presence of: 
 
 _________________________________ 
 Witness as to Contractor 
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ACKNOWLEDGMENT OF ARBITRATION 
We understand that this Contract contains an agreement to arbitrate. After signing this document, we 
understand that we will not be able to bring a lawsuit concerning any dispute that may arise which is 
covered by the arbitration agreement, unless it involves a question of constitutional or civil rights. Instead, 
we agree to submit any such dispute to an impartial arbitrator. 
 
MUNICIPALITY: By the members of its Selectboard: 
 
 
 _________________________________ 
 
 
 _________________________________ 
 
 
 _________________________________ 
 
 
 
 In the presence of: 
 
 _________________________________ 
 Witness as to Municipality 
 
 
 
 
BY CONTRACTOR: 
 
 By: _______________________________ 
 [Name and title], duly authorized representative of Contractor 
 
 
 In the presence of: 
 
 _________________________________ 
 Witness as to Contractor 
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